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Scheduling Process Checklist 
 

       Create Future Track  - System Module / Track Editor Module  /  
   
             Create Future Track  - School Calendar Year 

  Create Next Year’s Faculty Status – New Year Menu – Future Status 

  Create Next Year’s Student Status – New Year Menu – Future Status 

  Copy Track Courses to Future Track – Scheduling Module /  
 Mass Scheduling Module / Course Selection Module 

  If copying last year’s schedule -  Scheduling Module /  
 Master Schedule Module / Copy Schedule 

 Edit existing schedule 

  Add Course Requests  - Mass Scheduling Module /  
 Course Requests Module 

  Students Scheduled By using: 

 Assign Students Module  

 Student Schedule  Module 

 Walk In Scheduler 

  Students Scheduled By System 

 Add Student Course Requests 

 Add Loader Rules 

 Loader Module  - Loads Schedules 

 
 


